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Complaints Form

Please complete and return this form to the Chair of Governors.

Please ensure that you have made every effort to informally resolve your complaint with the relevant staff member(s) before completing this form (this could be with the pupil’s class teacher, head teacher, tutor, head of year, pastoral or other relevant staff).

	NAME OF COMPLAINANT:

NAME OF STUDENT:

Your relationship with the student:



	ADDRESS:

Postcode:

Daytime telephone number:

Email address:



	Please give a summary of the key aspects of your complaint:




	What do you seek as a resolution of your complaint?




Date
:

	

	

	Be the best you can




	

	

	Be the best you can





